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Vision 
Our vision is to ensure pupils become successful learners who: enjoy learning, make 
progress and achieve their full potential; are resilient, confident individuals who are able 
to live safe, healthy and fulfilling lives; become responsible citizens who make positive 
contribution to society. 
 

This policy is written in accordance with the Guidance from the Department of Health ref 
1448-2005DCL-EN March 2005. 
 
Children with Medical Needs 
Children with medical needs have the same rights of admission to a school setting as 
other children. Most children with medical needs can attend school and take part in 
normal activities. Sometimes an individual health plan can help staff identify the 
necessary safety measures to support children with medical needs. 
 
Some children with medical needs are protected from discrimination under the Disability 
Discrimination Act (DDA) 1995. Schools should be making reasonable adjustments for 
disabled children including those with medical needs at different levels of school life. 
Schools are under a duty to plan strategically to increase access, over time, to the 
school.  
 
Support for Children with Medical Needs 
Parents have the prime responsibility for their child’s health and should provide the 
school with information about any medical conditions. Details from the GP or the 
paediatrician should be made available to the school if this information is necessary so 
that schools can provide the required support for children with medical needs. 
 
There is no legal requirement that school staff administer medicines but where the non-
administering of medicines would limit in some way the access a child has to school 
activities, we would administer the medicine, with the parents written permission and 
within guidance from medical practitioners. Staff managing the administration of 
medicines and those who administer medicines should receive appropriate training from 
health professionals.  
 
Non-prescribed Medicines 
Non-prescription medicines are not administered at school and pupils should not bring 
them to school for self-administration. Only non-prescription travel sickness medication, 
anti-histamine and paracetamol will be administered by staff providing they are supplied 
in the original packaging and accompanied by a ‘Parental agreement for setting to 
administer medicine’ form (Appendix Template B) and the appropriate Protocol for the 
administration of that medicine.  Medication must be suitable for the pupil’s age, supplied 
by the parent (not the school) and in its original packaging, with manufacturer’s 
instructions. Staff will check that the medicine has been administered without adverse 
effect to the child in the past and parents must certify this is the case – a note to this 



effect should be recorded on the consent form. The medication will be stored and 
administration recorded as for prescription medicines.  
Sunscreen is not a medicine and children are welcome to use this on sunny days to 
protect against sunburn. However the sunscreen should be applied before they come to 
school. Emollient creams for eczema can be self-administered. Staff are not permitted to 
apply any cream.  
 
Paracetamol  
Paracetamol may be used as pain relief for children under the age of 10, if a 
GP/Consultant/Dentist/Nurse Practitioner/School Nurse has recommended its use and 
parental consent is gained (Appendix Template B). Circumstances that might warrant the 
use of pain relief in the under 10’s include fracture, and post-operatively general surgery. 
Details of the pupil’s condition and the requirement for on demand pain relief must be 
documented on the pupils IHC. In addition to the protocol for the administration of 
paracetamol detailed above the school will:  
 

 Only administer paracetamol for a maximum of 1 week.  
 

 The parent or guardian will supply daily a single dose of paracetamol for 
administration. This can be in the form of a tablet or liquid sachet.  

 

 The requirement for pain relief will be regularly reviewed during the week; pain 
relief should not be given routinely each day. The review will be detailed on the 
pupils IHC.  

 
 
In emergencies, verbal permission to administer pain control can be accepted at the 
discretion of the Headteacher or her deputy.     
 
Prescribed Medicines 
Medicines should only be taken to school when essential; that is where it would be 
detrimental to a child’s health if the medicine were not administered during the school 
day. We would only accept medicines that have been prescribed by a doctor, dentist, 
nurse or pharmacist which have the prescriber’s instructions on them for administration. 
 
Where possible, medicines prescribed in dose frequencies which enable them to be taken 
outside of school hours, should be administered by the parents outside of school hours. 
 
Inhalers  
Inhalers are kept in the office in separate boxes for each year group. If the child leaves 
the school premises, on a trip or visit, the inhaler is taken by the adult in charge or the 
First Aider.  
It is the parent’s responsibility to ensure the medication is within the ‘use by’ date and 
replaced when necessary.  



Epi-Pens  
Each child should have two Epi-pens which are kept in the office in a clearly labelled 
separate cupboard. Epi-pens are stored in boxes with a photo of the child on the outside. 
The majority of adults in school have received training by the school nurse to enable 
them to administer the epi-pen in emergencies. This training is updated every year.  
 
Controlled Drugs 
The supply, possession and administration of some medicines are controlled by the 
misuse of drugs Act and its associated regulations. Some may be prescribed for use by 
children, e.g. methylphenidate. It is permissible for schools to look after a controlled 
drug, where it is agreed that it will be administered to the child for whom it has been 
prescribed. The school will then keep the drugs in a locked non portable container and 
only named staff will have access to it. When this drug is no longer needed it should be 
returned to the parent or carer.  
 
Administering Medicines 
No child under the age of 16 should be given medicines without their parent’s written 
consent. Any member of staff giving medicines to a child should check: 

 The child’s name; 
 Prescribed dose; 
 Expiry date; 
 Written instructions provided by the prescriber on the label or container; 
 The parental consent is in school; 
 The Headteacher, or in her absence the Deputy Headteacher, has given 

permission for medicines to be administered. 
 
If in doubt about any procedure staff should not administer the medicines but check with 
the parents or health professional. Written records must be kept of all medicines 
administered showing the time and amount given. If children refuse to take medicines 
they should not be administered but the parents/ carers should be contacted 
immediately. 
 
Educational Visits 
Wherever possible, adjustments and plans will be made to enable children with medical 
needs to be included on educational visits. This may involve a separate risk assessment 
for an individual child. Arrangements for taking any necessary medicines should be 
made. Staff supervising children on educational visits should always be made aware of 
any possible medical needs and any relevant emergency procedures. 
 
Sporting Activities 
Most children with medical conditions can participate in physical activities. There should 
be sufficient flexibility for all children to follow in ways appropriate to their own abilities. 
Where children need immediate access to medicines such as asthma inhalers these 
should be within immediate reach. 



 
Agencies administering After School Clubs should have access at all times to the 
medication pupils might need during this time. The form for registration for a club must 
allow parents and carers to inform the person running the club about any medical needs. 
 
Headteacher 
It is the Headteacher’s responsibility to ensure that: 

 Training is given to those who agree to administer medicines; 
 Medicines are administered according to this policy with due precautions to ensure 

the safety for the pupil and protection of the member of staff; 

 Medicines are properly stored; 
 All medicines administered are logged according to the requirements of this policy; 
 The school has an up to date record of the medical needs of the pupils in the 

school; (stored in school office); 

 The staff who need to know about the medical needs of pupils have clear and 
easy access to this information; 

 The information is nonetheless confidential and that those with access to such 
information are fully aware of its confidential nature; 

 Arranging meetings with parents/carers and relevant professionals to agree 
procedures for the administration of medicines; 

 Appropriate training is given to those who agree to administer medicines. 
 
Emergency Procedure 
In an emergency situation it is essential that appropriate aid is summoned urgently by 
telephone by dialling 999 for an ambulance. In some cases the ambulance crew can 
contact the school by radio to give advice before they arrive; they can also contact the 
hospital to warn them of the conditions before taking the casualty to hospital. Where 
children have conditions where rapid intervention may be needed, training will be 
arranged for all staff in order that the symptoms are recognised. 
 
 
 
 
 
 
 
 
 
 
 
Appendix 1 Parental agreement form. 
 
 
 



Parental Agreement for School to Administer Medicines 
 
The school will not give your child medicine unless you complete and sign this form and the 
school or setting has a policy that the staff can administer medicine. 
 

Name of School St John’s Primary 

Date  
 

Child’s Name  
 
 

Class  
 

Name of Medicine  
 
 
 
 

Expiry Date  
 

Dose to be Given  
 
 
 

When to be Given  
 
 
 

Any other instructions  
 
 

 
Medicines must be in the original container as dispensed by the pharmacy 
 

Parent’s Contact Number  
 

GP Name and Number  
 
 

 
The above information if to the best of my knowledge, accurate at the time of writing and I give 
consent to the school staff to administer in accordance with the school policy. I will inform the 
school immediately if there is a change in dosage or frequency or if medication is stopped. 

 

Parent’s Signature  
 

 


