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Introduction 

Welcome to St John’s 

This booklet has been compiled by the PSA especially for you, as a new family joining our school 
community. We realise it can be strange and a little nerve-wracking starting at a new school and 
there always seem to be so many questions to ask. This booklet aims to provide you with 
information about our Parents and Staff Association όt{!ύ which forms a major part of school life.

If you have any questions about the PSA, please contact your class representative or email the PSA 
at tostjohnspsa@gmail.com

Why do we have a PSA? 

We are fortunate at our school to have a PSA that is and has been an integral part of the school 
community for many years. In its time the PSA has raised tens of thousands of pounds, which has 
been spent on equipment and resources to enhance our children’s educational experience and the 
school’s facilities.  

Teachers and parents want the same thing – for our schools to deliver the best educational 
experience possible for every child. But with schools facing falling budgets, raising money through 
the PSA is more important than ever.  

Laura Whelan 
Treasurer 
Photo

Emma Lloyd-Williams 
Chair Photo

/ƻƳƳƛǘǘŜŜ ƳŜƳōŜǊǎ
±ikki Hone
Helen Evans
Aggie Van Eijnsbergen 
Jude Wilson

Tamsin Williamson 
{ŜŎǊŜǘŀǊȅ 

mailto:tostjohnspsa@gmail.com
https://www.stjohns.kingston.sch.uk/psa---about-us


Each class, from Year 1 to Year 5, organises a fundraising event each year which, together with
other events, aims to raise over £5,000 for the school to spend.

Our PSA is about much more than simply fundraising though; the PSA exists to provide closer links 
between home and school and it is an excellent way to bring staff, parents and friends together 
socially in support of the school, working towards a common goal. 

All families are automatically members of the St John’s PSA when their child joins our school and 
we encourage everyone to get involved, even if they only have a small amount of time available. 
Even if you cannot commit much of your time every little helps, so just one hour assisting at an
event would be invaluable. 

Role of the committee

Our PSA committee consists of a chair, treasurer, secretary and committee members. We also
have a handful of ordinary committee members to make up the full committee.  

The committee meets on a regular basis, usually twice a term. Any parent or carer is also welcome
to attend, with smaller working groups meeting as necessary when we are planning larger events.   

Annual General Meeting (AGM) 

Our Annual General Meeting is held at the beginning of the academic year and provides an 
opportunity for all parents and carers to come along and hear in more detail about the work of
the PSA, the events we have run, the funds we have raised and how the money has been spent. It 
is also the occasion when we elect our new committee members and welcome the new class 
representatives.

Class representatives

Our class representatives undertake a very important role. Each year group has two 
representatives per class who provide a link between parents and the PSA committee. The 
support from class representatives is vital when it comes to running our events, from selling
tickets to organising rotas of help. We really could not manage without them. The class
representatives often arrange fun social gatherings, which is a great way to get to know other
parents in your child’s class.  

If you are interested in joining the committee or acting as a class representative or PSA volunteer, 
please talk to a member of the committee.

Charitable status 

Charity law requires voluntary organisations such as ours with an annual income in excess of 
£5,000 to register with the Charity Commission for England and Wales. As a charity we must abide 
by Charity Commission rules and regulations and we are bound by a governing document referred 
to as our constitution. Our constitution is available on the PSA section of the school website, and 
sets out the rules about how we operate and how we conduct ourselves. Being a registered 
charity enables the PSA to: 

 receive charitable donations from local and national companies



 apply to grant-making charitable trusts; most charitable trusts will give grants only to
groups formally recognised as charities

 receive donations made through payroll giving and company matched giving schemes

 apply for Gift Aid.

Support from PTA-UK 

Our PSA is a member of PTA-UK, which is a national charity and membership organisation 
providing support and guidance for all home school associations in England, Wales and Northern 
Ireland. Our association is one of over 13,600 members in current membership of the PTA-UK. We 
pay an annual membership fee which gives us lots of member benefits, including comprehensive
insurance cover for all PSA-run events, support and advice on running the PSA, plus fundraising
ideas and good practice hints and tips.  

Company matched giving 

Company matched giving is a very simple. Companies or businesses pledge to donate to a charity,
such as St John's PSA, an amount of money relating to the amount that an employee(s) donates or
fundraises for us. We have been helped enormously in the past by this type of donation, and there 
are several benefits to both ourselves and the company involved: 

 employees’ morale is boosted by having their efforts supported by their employer

 the company benefits from having charitable donations written off against taxable profits

 the company can endeavour to get publicity for their giving

 our PSA benefits from receiving perhaps double what we have raised at an event.

If you think that your employer has a matched giving scheme already in operation, or you would 
like some more information about charity matched giving or setting up a scheme in your 
workplace, please talk to the PSA committee, or email us at tostjohnspsa@gmail.com.

How we raise money 

Like most PSAs, the majority of our funds are raised through the events that we run. Some of our 
most popular events are: 

Family BBQ  
Parent Quiz Night
Children's disco
Christmas bazaar
Christmas tree sale
Cake sales
Second-hand uniform sales

So you can see there is always something going on. We always try and respond to the children’s 
requests; it is great to see them having fun at the events or enjoying using a piece of new 
equipment that the PSA has donated. 

We raise money in other ways too, such as selling school tea towels with your children’s self-
portrait, which make a great present. Donations from parents are also extremely important.
You can donate time, money, raffle prizes and auction lots or offers of services and skills.   



How we spend the money we raise 

Following a fundraising event the money is banked straight away. At our PSA committee meetings
we decide how to spend the money. Usually, the headteacher, Mrs Esua, will have a ‘wishlist’ of
items that the school would like the PSA to consider funding. Sometimes this will be as a result of 
the children asking for something, such as playground equipment and games.

At other times it will be for resources to improve a particular area of the curriculum or school 
environment. The PSA funds are spent on the ‘extras’ that are not provided by the school’s 
budget, enriching our children’s learning experiences and helping to make them more fulfilling
and exciting. 

How we get information to you 

PSA letters are usually emailed, and they are also added to the PSA area of the school website: 
http://www.stjohns.kingston.sch.uk/psa-news-events.

Watch out for the PSA section of the school newsletter, which is published every two weeks and
sent by email. 

How you can get involved

There are lots of ways you can help and support your child through the PSA: 

 Offering to help before events or at other times during the year is so valuable. It doesn’t
matter if you can’t help on a regular basis, or even if you can’t come into school. There are
always jobs that can be done from home if you have half an hour to spare. We couldn’t
achieve what we do without the behind-the-scenes help we receive from parents.

 If you would like to be more involved, you can come along to the PSA meetings held every
half term and give us your ideas for fundraising events. This is also the time to ask
questions or voice your opinion.

 You could volunteer to be a class representative or committee member, or just volunteer
some of your time at one of the events.

 You can help by letting us know if you have any contacts or skills we could use. Everything
is potentially valuable to us.

And finally, we are always extremely grateful to receive donations for our events when asked. 
There is a brief questionnaire at the end of this booklet to fill in and return if you are able to help
in any way, no matter how small. Don’t forget to include an email address if possible. 
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What the PSA means to our school 

Because our PSA involves the whole school community we thought you would like to know what 
others think about our PSA: 

From the Governing Body: 

Lynn Charlton, Chair of Governors

 From the children: 

  Family BBQ 

'It's a huge barbecue for everyone and past pupils 
sometimes come. We eat burgers and hang out with 
our friends playing in the playground and dancing. The 
parents usually get stuck in after a while! It's a late 
night for me but it's so relaxed.'

PSA disco
'The disco is really well organised for the different age 
groups. The DJ gets us to choose the winners of the 
dancing and there are benches in case you are tired. 
We also have sweets and cold drinks. I really like the 
ceiling lights - they make cool patterns.’ 

From the parents:

Wine tasting
'The wine tasting evening was fantastic. It was really 
well organised and we got to try some delicious wines 
and find out about how they are made - and then buy 
our favourites at the end! 

School quiz
'The best event of the year! It's fun, friendly and gets 
really competitive! We usually compete in year groups, 
battling it out over some pretty tough questions. 
There's a bar and a tasty dinner provided by a local 
restaurant. I always look forward to it.'

"The PSA is an essential and much-valued group within the school. Their role is vital in supporting 
the school and its Governors in buying vital equipment, organising events within the school and 
building the school's reputation within the local community. The hard work and enthusiasm of 
the PSA is greatly appreciated and recognised by the whole of the school community."



And last, but by no means least, our headteacher, Mrs Esua: 
“At St John’s the PSA provide a caring and supportive environment. They fundraise for more 
educational resources/services for school, especially in these times of budget cuts; the most recent 
being furniture for classes, IT and computing resources, reading books to take home, transport for 
educational visits, etc.
The PSA evolves to meet the changing needs of parents – there are a variety of ways you can get 
involved. 
Showing your children that you value their education will teach them to value it as well.
Being involved can be as simple as volunteering occasionally, attending school events and 
becoming involved in school life. You don’t have to make the PSA a full-time job to make a 
difference but your voice and opinion can help improve the quality of education in school. Your 
opinion matters!” 

Thank you for taking the time to read our booklet. We hope you now know a little more about St 
John’s Parents and Staff Association.  

Emma Lloyd-Williams, Chair
(November 2020)

Committee members 

Chair: Emma Lloyd-Williams (Mollie – Class 2)

Secretary: Tamsin Williamson (Arlo – Class 6 and Sam – Class 3)

Treasurer:  Laura Whelan (Jake – Class 2 and Dylan – Class R)

A list of the class representatives is available on the PSA section of the school website.

Please email tostjohnspsa@gmail.com if you have any questions or want to offer your help.

Regular fundraising events 
Children's disco in October 
Christmas bazaar in December
Parent quiz night in March
Family trail/scavenger hunt in May
Family BBQ in July

Class 6 usually run small events throughout the year to raise money for their own leaving party.

Each class also organises after school cake sales which are held throughout the year.

The money St John’s PSA has raised has paid for books, IT resources, classroom furniture and 
other items which enhance our children's learning experience in school. We try to let parents 
know what our fundraising focus is each year and how much we manage to raise.
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Parents’ questionnaire

All families of pupils at our school are members of the PSA. The PSA runs regular fundraising and 
social events for the whole school community. Our fundraising efforts have enhanced the education 
and experience of all the children at the school and will continue to do so with your support. We 
would like to know a little bit about you and the events and activities that interest you. The PSA
committee would appreciate it if you would take a few minutes to complete this questionnaire.

Name:   Contact telephone no: 

Child’s name and class: 

 What sort of events would you enjoy attending, e.g. quiz night, treasure hunts, family disco?

 Please list any skills or talents you have that the PSA might be able to use, e.g. good with
computers, painting, carpentry, gardening, baking, financial, marketing.

 Do you work for/own a company that might be prepared to support the PSA by donating a
raffle prize or sponsoring a stall at our events? If yes, please give details.

 Do you work for a company that has a company matched giving scheme for employees, such
as a bank or building society? If you don’t know, would you be prepared to ask them?

 Would you be interested in supporting the committee to help plan and organise events as a
class representative or PSA volunteer?

 Would you like more information about joining the committee, the roles and responsibilities
and the time commitment involved?

 Is there anything specific you would like the PSA to fund? Please give details:




